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ITpasuia oOMeH TIEIOBEIMH TI0/IapKaMH
¥ 3HAKaMM JIEJIOBOT0 TOCTEIIPHHUMCTBA
B MyHuyunavHom 61004cemHom 00UKONbHOM 00pa306amebHoM

yupesicoenuu —0emckom cady Ne 276
1. O6urue HoI0KEHUA

1.1.TIpaBuna oOMeHa JeIOBBIMH [OfapKaMH M 3HaKaMd J€I0BOTO
rOCTENpUUMCTBA B MyHUWURATLHOM o100HCcEMHOM OO0UKOIbHOM
06pazoeamenviom yupesxcoeHu — 0emcKom cady Ne 276 (nanee — YapexIeHue)
(nanee — IlpaBuna) paspaboTaHbl B COOTBETCTBUH C NMOJOKEHMWSIMHA KOHCTHTYIIUM
Poccuiickoli Meneparmu, ®enepansHoro 3akoxa ot 25.12.2008 Ne 273-@3
O mpOTHBOAEHCTBHE KOPPYIIIAKWY U MPUHATEIMA B COOTBETCTBHH C HAMH WHBIMH
3aKOHOIATEEHEIME U JIOKAJIbHBIMHA aKTaMH.

1.2. IIpaBuna OIPENeNAIOT eIuHble I BCEX pabOTHUKOB Y UPEXNICHUA
Tpe6GOBaHMs K JAPEHHIO U [PUHATHIO [IEIOBBIX TOAAPKOB.

1.3. Yupexjuende MoJJepKUBaeT KOPMOPATHBHYIO KyIBTypYy, B KOTOPOH
IeNOBBle ITIOJAapKH, KOPIOPaTHBHOE TOCTENPHIMCTBO H MPCACTABUTCIIECKHE
MEpONpPHUATHS PACCMAaTPHBAIOTCA TONBKO KaK HHCTPYMEHT AN yCTaHOBICHHA
¥ TIOJZIepKaHus [EJIOBBIX OTHOIIEHWH M KaK IPOSBICHHC 00 IIeTIpUHATOM
BEYKITMBOCTH B XOJI€ AEATEITBHOCTH Y UPEHICHIA.

1.4. YupexjeHne HCXOOUT ¥3 TOro, 4YTO JOJITOBPEMCHHBIC JIEJIOBBIE
OTHOIIEH S OCHOBBIBAIOTCS HA JOBEPHH M B3aUMHOM yBaxkeHUH. OTHOIIECHHUS, I[PA
KOTOPHIX HapyllaeTcs 3aKOH M ITPMHLWIBI JeNOBOH 3TUKM, BPEAT PCITyTallii
VUpexKIeHHS ¥ YCCTHOMY HMEHH €ro pabOTHHKOB, M HE MOIYT obecreduTh
yCTOMYHBOE JONTOBPEMEHHOE PasBUTHE YUPEKIEHHU. Takoro poja OTHOILCHHS
He MOTYT OBITH MPHEMJIEMEI B IPAKTUKE PabOThL Y UPEkKACHHS.

1.5. Ileticreue  [lpaBun  pacmpocTpaHsfeTcs Ha  BCEX pabOTHHMKOB
VupexieHus, BHe 3aBUCHMOCTH OT YPOBHS 3aHUMAaeMO JIOIDKHOCTH.

1.6. Jannsie [IpaBuia npecieyeT CIeAyrOIe IeH:

- obecrieyeHHe enMHOOOPa3sHOTO IIOHMMAaHWsA pONHM M MeCTa JACIOBBIX
IOJapKOB, MENOBOr0 TOCTENPHHMCTBA, TPEACTABUTENIBCKAX MEpPOTIPUATHHA B
IIeJIOBOM IIPaKTHKe YUPEkKICHNU;

- OCYIIECTBIIEHHE YIPABIEHYECKOH | XO3SMMCTBEHHON  JI€ATEIBHOCTH



VupesKeHus] HCKIIOYATENFHO Ha OCHOBE Ha[JIeXalliX HOPM U TPABUIL [IEI0BOTO
moBefeHHs, Oa3UpYIOLUIMXCs Ha IPHHIUIAX KavyecTBa IPEJNOCTaBICHUA YCIYT,
3aIUThl KOHKYPEHIIHH, HEIOMyIIeHNs KOH(IHKTA HHTEPECOB;

- olpeieIeHE EIMHBIX IS BCEX PAOOTHMKOB YUPEKICHHMS TpeOoBaHUHI
K JJAPEHHI0 W IPHHATHIO JENOBBIX MOJapKOB, K OpraHu3aliyd W y4acTHIO
B IIPEICTaBUTEIBCKAX MEPOIPUSATHIX;

- MUHMMU3UPOBAaHHE PHUCKOB, CBA3aHHBIX C BO3MOXHBIM 370y TIOTPeOIeHHEM
B 0GIIACTH MOAPKOB, IIPE/ICTABUTENLCKIX MeponpusTui. Hanbonee cephe3sHBIMHU
W3 TAKMX DPHUCKOB  SBJLIOTCS  ONACHOCTh  TOAKYNa W B3ATOYHHYECTBO,
HECIIPaBeUIMBOCT 110 OTHOIIEHHIO K KOHTParcHTaM, IIPOTEKI[MOHU3M BHYTDH
YupexxaeHus.

2. TpeboBanust, IpeIbABIsIEMBIE K IEIOBEIM IT0IapKaM
U 3HAKaM JEJIOBOI0 TOCTEIIPHUMCTBA

2.1. PaGoTHuky Y4UpexmeHHs MOLYT [MOTy4aThb JETOBBIE MONAPKH, 3HAKH
JIeNIOBOTO0 TOCTEIIPHMMMCTBA TONBKO Ha O(MUIHAIBHBIX MEPONPUATHAX, IPH
YCIOBHE, HTO O5TO He IPOTHBOPEYAT TPEOOBAHHAM AHTHKOPPYIIIHOHHOTO
3aKOHO/IaTeNbCTBa ¥ HacTosAmmM [Ipasumam.

2.2.Tlogapku ®  yCIyTH, T[IpUHHMaeMble WM  TIPEIOCTABISAEMBIC
VupexkmeHueM, IepeflaloTcs U PHHUMAIOTCSA TONBKO OT MMEHH VYupexneHus B
IeJIOM, a He KaK [T0JapoK WX Iepejiada ero oT OTACIbHOTO paboTHHKA.

2.3. JlenoBble MOJ@PKH, KOTOPhle PAGOTHUKY OT UMEHH YupexaeHus MOTyT
TlepejiaBaTh APYTHM IHLAM WM IPHHAMATE OT APYTHX JHIl B CBA3H CO cBOEH
TPYOBOM [eSTeIbHOCTHIO, @ TAakKe MPEeNCTABUTENLCKHE PAacXOJbl Ha J€TI0BOE
TOCTETIPUEMCTBO JIOJDKHBI COOTBETCTBOBATE CIIEYIOIINM KPUTEPHAM:

- 6BITH IPSAMO CBSA3aHBI C YCTaBHBIMHU LENAMHU JCATEIBHOCTH VYupexaeHus,
6o © MAMSTHBIMEM OaTaMy, obmiesmu, OOIIeHallHOHATbHBIMH IIpasfHUKaMH,
WHBIMH COOBITHSIMY;

- 6BITh pasyMHO OOOCHOBAaHHBIMH, COPa3MEPHEIMM W HE ABIHNTHCA
npeaMeTaMH POCKOIIY;

- He TIPEJCTaBIITh COOOM CKPHITOC BO3ZHAIPAXACHHE 33 YCIYTY, nefcTBHe
WITH 6e3/eiicTBIe, Oy CTUTENECTBO MK IIOKPOBHTEIBCTBO, IIPEI0CTABIICHHE IIPas
WM TIPUHATHE ONpPEENeHHBIX pelleHuH, In00 TONBITKY OKasaTk BIHAHWE Ha
IOJTy9aTells ¢ MHOH HE3aKOHHOW MK HEITUIHOH LIEIBIO;

-He co3gaBaTh i IIonydaTens o0d3aTenbeTBa, CBA3aHHBIE C €TI0
CTyeOHBIM ~ ITIOJNIOKEHHWE MM HCIIONHEHUEM cnykeOHBIX  (JOIDKHOCTHBIX)
00s13aHHOCTEH;

-He CO3IaBaTh pEMyTAlHOHHOIO pHCKa i  JENI0BOro  MMHJDKA
VupexnaeHus, pabOTHUKOB ¥ WHBIX JIHI[ B CIydae PacKphITHA uHbOpMaLHKA O
COBepIIeHHBIX MOfIapkax ¥ TIOHECEHHbIX IPE/ICTABATENBCKIX PACXONaX,

- He TIPOTHBOPEYMTH TIPUHIMIAM ¥ TpeGOBaHMAM AHTHKOPPYNIMOHHOIO
3aKOHOJATEIhCTBA Poccuiickoi denepany, [TonoxxeHUIO 006
AHTHKOPPYTILIMOHHOM HOJATHKA B YUPEKICHUH, Kojexcy 3THKH U CITyXKeOHOTO



IOBEJIeHHs pPabOTHUKOB VYUpexJieHHs M OOLICNPUHATHIM HOpMaM MOpald H
HPaBCTBEHHOCTH.

2.4. JlenoBele TOAapKy, B TOM 4YHCJIE€ B BHJIE OKa3aHHd YCIyT, 3HAKOB
0c0o60ro BHUMAHHS B yYacTHS B Pa3BIEKaTEIbHBIX U aHAJIOTHYHBIX MEPOIPHATHAX
He JOJDKHBI CTAaBUTh NPHHMMAIOIIYI0 CTOPOHY B 3aBHCHMOE€ IIOJIOMKEHHC,
IPUBOJIUTE K BO3HUKHOBEHMIO KaKMX-THOO BCTPEUHBIX 00S3aTeNbCTB CO CTOPOHBI
TTOJIy9aTelIs W OKA3BIBaTh BIMSHHUE HA OOBEKTHBHOCTE €T0 [EIOBBIX CY)XICHUH I
pELICHHUH.

2.5. CrouMocTh M TEPHOOWYHOCTh [JapeHHs W TONy4eHHA JCIOBBIX
II0/IapKOB M/WII¥ y9acTHs B IPEJICTABUTENLCKAX MEPONIPHATHAX OJHOTO H TOTO XKe
TPeThero JMIA MAOJUKHBI OIpEeNsThCSA [eTOBOM HEOOXOAUMOCTBIO H OBITH
pa3syMHBIMH.

2.6. B kagecTBe MMOJAPKOB PAOOTHHKH YUPEKICHUSA HOIDKHBI CTPEMHUTECH
HCIIONb30BAaTh B MAaKCHMAIbHO MJOIYCTHMOM KOJHYECTBE CIy4acB CYBEHHPEI,
IpeIMEThl ¥ H3IENHs, UMEIOITAEe CHMBOJIUKY Y UpeKaeHNUS.

2.7. Tlogapku ¥ yCIYyTH HE JOJDKHEI CTaBUTH IIOJ COMHECHHE MMHIDK HIIH
IEJIOBYIO PEMyTALUI0 YIPeXKIeHNs HIIK €r0 pabOTHHKOB.

3. ITpaBa 1 06s13aHHOCTH PaGOTHUKOB YHUpPEXK/IEHUs IIPY OOMEHE NeI0BEIMHY
[oJapKaMH ¥ 3HaKaMH I€JI0BOI'0 TOCTEIPUUMCTBA

3.1. PaboTHHKH, IPEACTABIII HHTEPECE] Y YPSIKICHUA UITH JIEUCTBYS OT €0
MMEHH, NOJDKHBEI COONIONATh TPAHHMIBI JOIYCTHMOrO IMOBEIEHHS IpH OOMEHe
TIeJIOBBIMH IIOJapKaMU U IIPOSBICHUH JE€I0BOI0 TOCTENIPHHUMCTEA.

3.2. Paborauky YdpexeHus BIIpaBe JapHTh TPETHUM JIUIaM H MOIy4daTh OT
HHX JIeJOBBIe NOJAPKH, OPraHW30BBIBATH M y4acTBOBATh B IPEICTABHTENIBCKUX
MEpOIPHUSTHSIX, €CIIH 3TO 3aKOHHO, STUYHO U ISTAeTCs HCKIFOIUTEBHO B ICIOBBIX
ITeJIX, ONpeelieHHbIX HacTosmmMu [ IpaBunamMu.

3.3.Tlpu mOOBIX COMHEHMAX B IMPABOMEPHOCTH WA STHYHOCTH CBOMX
JefcTBuii pabOTHUKH  YUpEKICHMS 00s3aHpl TOCTABUTH B HM3BECTHOCTH
PYKOBOIHUTENS YUPEKISHHUs ¥ IIPOKOHCYIBTHPOBATLCSA C HUM, NIPEXAE TeM J[apUTh
WIM IOJyd4arh IIOAapKH, y4acTBOBarh B TEX MM HHBIX TPEACTABUTEIBCKUX
MEPOIPUATHAX.

3.4.1Ipu noiyueHWH JEIOBOrO TOJapka HJIM 3HAKOB  JICJIOBOTO
FOCTENPUUMCTBA PaGOTHHKH YUpekAeHHs O0s3aHBl NPHHUMATE MEPhI IIO
He oIy IEHHIO0 BO3MOYKHOCTH BOSHIKHOBEHHS KOH(IIMKTA HHTEPECOB.

3.5. PaborHuku Yupex[eHus He BIpaBe HCIOIbB30BaTh ciyxebHOoe
[TOJIOYKEHHe B JIMUHBIX [EJIX, BKII09as UCIIONB30BaHIe UMYIIECTBA Y UPEXKACHN,
B TOM 4HCIJIE:

- JUIA TIONyYeHWs [OAApKOB, BO3HATPKACHUS M HMHBIX BBIFOJ JUIA cebs
JIMYHO ¥ APYTHX JMI B OOMEH Ha OKasaHWe YUpEXACHHCM KaKuX-TH00 YCIyT,
OCYIIECTBIEHHS JTHOO HEOCYLISCTBICHHS ONPEJCIeHHBIX NEUCTBUM, Iepenaqyu
wHGOPMAIUK, COCTAB/IOmEH  CIyXeOHyIo, KOMMEpYEeCKyio MM HHYIO
OXpaHAeMyI0 3aKOHOM TaiHy;



- IIIsL [IOJTydeHHs TOJapKOB, BO3HATPAXKICHHUA W UHBIX BBITOJ JUIA JIHIHO H
IpYTUX JIMI[ B [POIlecce BeJCHHUS JeN YUPEKACHHUs, B TOM YHCIE, KaK JI0, TaK U
Iocie TpOBEIEHHS IEepPeroBOpoB O  3aKIMIOYEHHH IPaXIaHCKO-I[PABOBBIX
IOTOBOPOB ¥ MHBIX CIEIOK.

3.6. PaborHukaM VYupexaeHHs HE pPEKOMEHIYeTCs NPHHHUMATh HIIH
TIepelapuBaTh MOJApKH I1O0 YCIyTH B MI000M BHJIE OT TPETHUX JIMI] B Ka4€CTBE
61aroAapHOCTH 3a COBEPIIEHHYIO yCIIyIy WM JaHHbIA COBET.

3.7. He momyckaercsl miepefaBaTh U NMPHHHMATh IIOJ@PKH OT YUPENICHHS,
ero paGOTHHUKOB U IIPEICTaBUATENEH B BHIE JEHEKHBIX CPENCTB, KaK HaIMYHBIX,
Tak W Ge3HAIUYHBIX, HE3aBHCHMO OT BAaJIIOTHI, a Takxke B (hopMe aKLKH, OIIHOHOB
WU UHBIX JTHUKBHIHBIX IIEHHBIX OyMar.

3.8. PaboTHukH YupexaeHUs IOOJKHBEI OKas3blBATBCA OT IIPeATIOKEHHUH,
TIOJTydeHHs TIOJapKOB, OIUIATHl HX PAcXOOB H T.IL., KOT[a MONOOHBIE IEHCTBUL
MOTYT IOBJIHMATH WM CO3JaTh BIIEYATIEHHE O BIMJHHA Ha HCXOJ CHEIKH,
pe3yJIbTAT MPOBEeIeHNs TOProB, HA IPHHUMAEMEIC Y UPeXKICHUEeM PCIICHHS 1 T.11.

3.9. PabotHuky VYupexjaeHus He IpHeMIOT Koppymiuu. Ilomapku He
IMOJKHBI OBITH KCIONB30BAHEl IS JAYH/IIONYyYEHHs B3ATOK WM KOPPYILHH B
MIO6BIX €€ TPOSBICHHUSIX. '

3.10. Pabotauk YupexJeHUS He BIpaBe IIpe/ulararb TPEeThUM JIAIAM HIIH
NPUHAMATH OT TAKOBBIX IIOZIApPKHM, BBIILIATEI, KOMIICHCAIWH H T.II. CTOMMOCTBIO
cebime 3000 (Tpex Teicsty) pyGieil Wik He COBMECTHMBIE C 3aKOHHOM NPAaKTHKOM
JeNOBEIX OTHOIIeHu. Ecmu paboTHHUKY VYUpexIeHHs HpenaraloTcs Iomo0Hbe
TOJapKM WM [eHbI'H, OH O0053aH HeMeIJIeHHO 00 3TOM PYKOBOJHUTENIO
YupexneHus.

3.11. PaBorHuk YupexaeHus KOTOPOMY IIPH BBEIOTHCHMH JOJDKHOCTHBIX
00s13aHHOCTEH NpeIararoTcsl NOAapKH MM HHOE BO3HATPaXKAECHHUE KaK B IIPAMOM,
TaK ¥ B KOCBEHHOM BHJE, KOTOpPBIE CIIOCOOHBI MOBJIMATH Ha MMOArOTABIHMBACMBIE
W/unM TpUHAMaeMble WM  pENIeHMs WM OKasaTk BIMAHHE Ha  €ro
nelicTBue/0e3eiicTBHE, JOIDKEH:

- OTKa3aThCs OT HUX M HEeMeIJIEeHHO YBEIOMHUTh PYKOBOJHUTEINS Y UPEWICHU
0 (haxTe MpeIOKeHUs [oapka (BO3HArPaXKIEHHUS);

-0 BO3MOXHOCTH MCKIIOYMTH [JalbHEHIIde KOHTAaKThl C  JIHIOM,
TIpeUIOKMBIIMM ITOAAPOK MM BO3HATPAXICHHE, eCIH TOJIBKO 3TO HE CBA3AHO CO
clIy’ke0HOH HeoOX0AUMMOCTEIO;

- clydae, €CIHM IIOJapoK WM BO3HAIPXJCHHE HE MPENCTaBIACTCA
BO3MO)KHEIM OTKIOHWTh HJIM BO3BPATHTh, MEPENaTh e€ro C COOTBETCTBYIOLISH
CTyxeGHOH 3alMCKOW JUIs ITIPUHATHS COOTBETCTBYIOIIMX MEp PYKOBOJUTEIIO
YupexneHnsi ¥ MPOJOIDKUTE paboTy B yCTaHOBJICHHOM B VapexieHnn TOopsiKe
HaJl BOIIPOCOM, C KOTOPEIM OB CBA3aH MMOAAPOK HIIH BOSHATPAKICHHUE.

3.12. B ciyuae BO3HHKHOBEHHS KOHQIMKTa MHTEPECOB WJIM BO3MOXHOCTH
BO3HHUKHOBEHMS KOH(IMKTA MHTEPECOB IPH IOIyYeHMH IEIOBOrO IMOAapKa HITH
3HAKOB JIEIOBOTO TOCTEIIPHHAMCTBA PaGOTHHK Yupekenus 00s3aH B IIHCEMEHHOA
dopMe yBemoMuTh 06 3TOM OFHO W3 ODKHOCTHBIX JIHII, OTBETCTBEHHBIX 34
OPOTHUBONEHCTBAE KOPPYILHUH, B COOTBETCTBHM C HpOLEeaypol pPacKpBITHA



KOH(IHMKTa HHTepecoB, yTBepxaeHHOU ITomoxeHmeM o KOH(IUKTE UHTEPECOB,
TIPUHATEIM B YUPEXICHHH.

3.13. PaboTHuKaM YUpexIeHHs 3apeniaeTcs:

- CAMOCTOSTENBHO IPHHUMATH TIPEUIOKEHHs OT OPTaHHU3alii WM TPETHHX
JIUIl O BPy4EHHM JEJOBBIX IOJapkoB M 00 OKasaHWM 3HAKOB JIENOBOTO
TOCTEIIPUMMCTBA;

- IpUHUMATh €3 COINIACOBAaHHA C JMPEKTOPOM YUPEeXJICHHS [EIOBBIC
[OlapKK M 3HAKK JEJOBOrO TOCTENPHMMCTBA B XOJA€ TIPOBENCHHs [CTIOBBIX
IIEPEroBOPOB, IIPH 3aKIFOYeHHH [OTOBOPOB, & TakkKe B MHBIX CIIydasx, KOTJa
TTo0GHEIE NEHCTBHS MOTYT NOBJIHSTH WM CO3IaTh BIEYATICHHE 00 UX BIMSHHUH
Ha IIPUHUMAaeMBbIe PEIICHHS;

- IpYHKUMATh JeTIOBBIE TIOIapKH ¥ 3HAKU JEI0BOro IOCTEIPUUMCTBA B XOZIE
IIpOBEJEHUSI TOPrOB M BO BpEeMsS MPSIMBIX IEPETOBOPOB IIPHU  3aKIIOYCHHM
JIOTOBOPOB (KOHTPAKTOB);

- IpOCUTh, TpeGOBaTh, BRIHYXKIATh OPraHM3aIlMi WM TPETHUX JIUI[ AapUTH
UM JH00 WX POJCTBEHHHKAM JENOBBIe IOJApPKU W/WIK OKa3blBaTh B MX IOIL3Y
3HAKH JIEJIOBOr0 rOCTENPUUMCTBA,

- IPEHAMATH [OJAPKU B BUJIE HATUYHBIX, OE3HAMYHBIX ICHEXKHBIX CPETICTB,
[[EHHBIX OyMar, AparoleHHbIX METaJLIOB.

3.14. YupexeHrne  MOXET  NPHHATh  PELICHHE o6 ydJacTud B
671arOTBOPHUTENBHBIX MEPOIPHATHAX, HAIPABICHHBIX Ha CO3MaHWE U YIPOICHHE
AMHpKa  YupexaeHus. [IpmoToM IUTaH H OWODKET ydJacTHs B JaHHBIX
MEPOTIPHATHUSAX yTBEPKAAeTCS PYKOBOJHUTENEM Y UPEXK/ICHHL.

3.15.B ciydae OCYIIGCTBIEHWS CIIOHCOPCKHX, OIaroTBOPHTENBHBIX
mporpaMM  YUpexIeHHe JOJDKHO —IIPeBapHTENBHO  YAOCTOBEPUTBCH, HTO
npefocTaBiIsieMas  YYpeKICHHEM IOMOIb  HE OymeTr WCIOIb30BaHa B
KOPPYIILIMOHHBIX IEJIAX WK HHEIM He3aKOHHBIM ITyTEM.

3.16.IIpy B3aUMOJEHCTBHM C JHIAMH, 33aHMMAIOIMUMH JOJDKHOCTH
MyHHIAIAIBHOR CITyXOBI, ciemyer PYKOBOJCTBOBATLCS HOpPMaMH,
PEryJUpYIOIIUMH 3THYECKHE HOPMBI UM TIpaBHia cITy’keOHOro  IOBEICHU
MYHHIIMITATBHBIX CIIyKalluX.

3.17. HeucronHeHue HacTosmmx IIpaBHin MOXeT CTaTk OCHOBaHHWEM
I IPUMEHEHMsT K PabOTHUKY Mep JAHCIMINIMHAPHOIO, aIMHHHCTPATHBHOTO,
YrOJOBHOTO W  TpaXKIaHCKO-TIPABOBOI'O ~ XapakTepa B  COOTBETCTBAM  C
JIEHCTBYIOIINUM 3aKOHOIATEILCTBOM.

4. O6nacTh NpUMEHEHHMs

4.1. Hacrosmue IlpaBmia mnojeXaT INPHMEHCHHMIO BHE 3aBUCHMOCTH OT
TOro, KakuM oO0pa3oM MepefaloTcs JeloBble IOAapKM ¥ 3HAKM JeJI0BOIO

TOCTEIPUUMCTBA: HalIPAMYIO HIIH Ye€pe3 IOCPeTHHKOB.
4.2. Hacrosmmue Ilpasuna sBIsitOTCS 00A3aTENBbHBIMA JUIS BCEX pabOTHUKOB

VupexaeHus B IEpUoJl paboTel B Y UPEIK/ICHAH.



